                                                                                                 December 8, 2012

Dear prospective EMORY S LAND Shipmate,


Congratulations on your orders to USS EMORY S LAND (AS 39).  We look forward to your arrival and contributions to our mission success as a forward deployed naval force expeditionary submarine tender.


EMORY S LAND is an unaccompanied/dependent-restricted tour of 12 months.  You will find this tour both rewarding and challenging.  The EMORY S LAND is known as a hybrid ship that consist of both U.S. Navy and Military Sealift Command personnel.


Although we are home ported in Diego Garcia, British Indian Ocean Territory, the ship has a very fluid and dynamic schedule so we do not spend much time there.  Because of this schedule, you will see plenty of liberty in the 5th Fleet and 7th Fleet Areas of Responsibility (AOR).


Due to the ship’s schedule, it is not recommended that you ship household goods as you possibly may not be in Diego Garcia during your tour.  If you have any unaccompanied baggage that you would like to send to the ship to meet you here, the best method is using the US Postal Service and shipping via Third Class Mail only.  Third Class Mail is the only authorized reimbursable method of shipping unaccompanied baggage per the JFTR.  Once you arrive to the EMORY S LAND, the ship’s Personnel Office will assist you in completing your claim for repayment of your unaccompanied baggage.

Your mailing address will be:

(Your name)

USS EMORY S LAND (AS 39)

(Your Department if known)

FPO AP 96667-2610


To ensure a smooth transfer to EMORY S LAND, you are strongly encouraged to keep in constant contact with your assigned sponsor or the ship’s Sponsor Coordinator, NCC Armando Lozoya via emal at lozoyaj@as39.navy.mil.  


Again, congratulations on your orders and we look forward to your arrival.







G. L. HUDSON







LT, USN







Administrative Officer

Encl: 1.  Postal Reimbursement Claim Procedures
POSTAL REIMBURSEMENT CLAIM PROCEDURES
Required documents for postal reimbursement:

1.  Copy of orders

2.  Original weight ticket (Post office receipts)

3.  Travel Voucher (DD Form 1351-2) duly filled

Mail the above documents to the following address for reimbursement:

Business Support Department

FICN HHG Audit Team Division Code 302

1968 Gilbert Street Suite 600

Norfolk, VA 23511-3392

The status of your claim can be tracked via the following website:

http://pptas.ahf.nmci.navy.mil
Notes:

1.  As per US Postal Regulations, each box should not be above 70 lbs.

2.  Maximum weight is 600 lbs for Navy members under PCS orders (JFTR U5320-B)

3.  Reimbursement is only on third class mail
